Template Cover Letter (Bahasa Inggris)


[Full Name]
[Address]
[City, Country]
[Phone Number]
[Your email]
[Date]
[Hiring Manger Name]
[Company Name]
[Company Address]

Dear [recruiter’s name/hiring manager],
I am so excited to hear about the opportunity opened by [company name] through [source of job vacancies] and would like to apply for the [position applied] position.

I am [name], a [major] fresh graduate from [university]. I am [mention your characters that will support the performance].

In college, [explain your working/organization experience that is relevant to the position & include your key achievements]

On the other hand, to improve my knowledge and skills, [add additional information that demonstrates the skills and qualifications]

I believe that my experiences and skills can contribute to [company name], especially throughout [your area of contribution if you’re accepted]. I have attached my CV and portfolio which will further explain my background and technical skills. Please take your time to go through them. 

I would love to discuss this amazing opportunity with [company name] regarding my application even further. Thank you for your time and consideration.

Sincerely,
[Name]

