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Dear Mr. Andi Feriyadi,

I am writing to inform you of my decision to resign from my position as a Social Media Specialist in PT Sukses Sejahtera. Per my notice period, my last day with the company will be 31 August 2022.

I have learned a lot and enjoyed collaborating with my colleagues. However, I have decided it is time for me to move on to my next challenge. 

I will take a lot of what I have learned with me in my career and look back at my time here as a valuable period of my professional life.

I will do what I can to help the transition, including wrapping up my responsibilities and training other team members. If I can be of any other assistance during this time, please let me know.

Thank you for all your support and guidance during my employment. I wish you all the best for your continued success.



Sincerely,

Raysa Andarini



















Dear (your manager’s name),

I am writing to inform you of my decision to resign from my position as (your position) with (company name). Per my notice period, my final day will be (end date).

I have learned a lot and enjoyed collaborating with my colleagues.

However, I have decided it is time for me to move on to my next challenge. 

I will take a lot of what I have learned with me in my career and look back at my time here as a valuable period of my professional life.

I will do what I can to help the transition, including wrapping up my responsibilities and training other team members. If I can be of any other assistance during this time, please let me know.

Thank you for all of your support and guidance during my employment. I wish you all the best for your continued success.



Sincerely,

(Your name)
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