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Dear Mrs. Erianti Sartika,

I am writing to formally notify you of my resignation from the position of Sales Associate at PT Maju Sentosa. My last day of employment will be 31 August 2022.

Thank you for giving me the opportunity to work in this position for the past 2 years. 

I have thoroughly enjoyed working at PT Maju Sentosa and appreciate all the opportunities I have been afforded here.

In the coming weeks before 31 August, I am fully committed to providing assistance in ensuring a smooth transition.


Sincerely,

Rifki Irawan












Dear (your manager’s name),

I am writing to formally notify you of my resignation from the position of a (your position) at (company name). My last day of employment will be (end date).

Thank you for giving me the opportunity to work in this position for the past (duration of your role).

I have thoroughly enjoyed working at (company name) and appreciate all the opportunities I have been afforded here.

In the coming weeks before (end date), I am fully committed to providing assistance in ensuring a smooth transition.

Sincerely,

(Your name)



